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HUONG DAN LAP

T khai don vi tham gia, didu chinh BHXH, BHYT (miu TK3-TS)

a) Muc dich: ké khai cac thong tin ctia don vi khi dang ky tham gia BHXH,
BHYT, BHTN va khi thay doi thong tin ctia don vi.

b) Trach nhi¢m lap: Pon vi tham gia BHXH, BHYT.

¢) Thoi gian lap: don vi BHXH, BHYT tham gia lan dau, don vi di chuyén tir
dia ban tinh, thanh phd khac dén; khi c6 thay doi thdng tin cia don vi.

d) Phuong phap 1ap:

[01]. Tén don vi: ghi day du tén don vi.

[02]. M4 s don vi: ghi ma s6 don vi do co quan BHXH cap, trudng hop chua
duoc cap ma thi dé trong.

[03]. M4 s6 thué: ghi ma sb thué caa don vi, trudng hop don vi chua dugc cap
ma s thué thi dé trong.

Luuy:

- M3 don vi lay theo ma so thué.

- B6i voi don vi da dugc cap ma sb don vi va ma s thué thi ghi ca hai ma sb
vao chi tiéu twong tng (d6i véi don vi di chuyén tir dia ban tinh, thanh phd khac dén;
khi c6 thay ddi thdng tin caa don vi).

- Truong hop don vi chua duoc cap ma s6 thué thi ma don vi duoc cap theo
quy dinh,

- Truong hop da duoc cip ma sé don vi, sau khi duoc bd sung méa sb thué thi
ma don vi duge diéu chinh theo méa s6 thué.

[04]. Dia chi dang ky kinh doanh: ghi dia chi theo quyét dinh thanh lap, gidy
phép kinh doanh.



[05]. Pia chi giao dich hoac lién hé: ghi day du s nha, dudng phd, thén xom;
xd, phuong, thi tran; quan, huyén thi x4, thanh phé thudc tinh; tinh, thanh phé noi
don vi dong tru sé.

[06]. Loai hinh don vi: ghi c&c loai hinh don vi nhu:Co quan hanh chinh,
Pang, doan; Su nghiép cbng lap; Su nghiép ngoai cong lap; Doanh nghiép nha nudc;
doanh nghiép ngoai nha nudc; doanh nghiép cé von dau tu nudc ngoai; Hop tac xa;
To hop téc; ho kinh doanh cé thé; c& nhan co str dung lao dong; Van phong dai dién,
to chuic quoc te.

[07]. S6 dién thoai: ghi s dién thoai cta don vi.

[08]. Dia chi email: ghi dia chi email cua don vi.

[09]. Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:

[09.1].S6: ghi s6 quyét dinh thanh 1ap/Gidy phép ding ky kinh doanh.

[09.2]. Noi cap: ghi co quan cip Quyét dinh thanh 1ap/Gidy phép dang ky kinh
doanh cho don vi.

[10]. Phuong thitc dong khac (chi p dung d6i v6i doanh nghiép, hop tac x4,
ho kinh doanh ca thé, t6 hop tac hoat dong trong linh vuc noéng nghiép, 14m nghiép,
ngu nghiép, diém nghiép tra luong theo san pham, theo khoan): néu chon phuong
thirc dong 03 thang mot lan thi danh du x véi 6 [10.1]; néu chon phuong thiic dong
06 thang mét lan thi danh dau x véi 6 [10.2].

[11]. Noi dung thay d6i, yéu cau: ghi noi dung yéu cau thay d6i nhu: tén don
vi, dia chi don vi, loai hinh don vi...

[12]. Ho so kém theo: ké chi tiét, s6 lwong céc loai giay to giri kem.

Luuy:

Khi thay doi thong tin don vi tham gia BHXH, BHYT, BHTN thi chi can ghi
ma s6 thué don vi va chi tiéu [01], [02], [09], [10];

Pon vi chiu trach nhiém truéc phap luat vé viéc 1ap hd so; luu trix ho so tham
gia BHXH, BHYT, BHTN.

d) Sau khi hoan tat viéc ké khai, thu truong don vi Ky, ghi rd ho tén va dong dau.



